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Section 1 –– Instructions to Tenderers for the Design and construction of secure cycle and waste storage facilities for the Entopia Building
	Summary of Tender Dates

	Stage in process
	Date

	Acknowledgement Letter  

Please use the Letter of Acknowledgement to indicate that you wish to bid.
	By 12 noon
on 26 November 2021.

	All tenders must be returned by the tender return date in the form of a written email to: audrey.leyland@cisl.cam.ac.uk and polly.courtice@cisl.cam.ac.uk 
	By 12 noon
on 3 December 2021.
The University may extend the tender submission date at its sole discretion.

	Award Criteria

The University intends to award to the most economically advantageous offer or offers in accordance with the following criteria, respective weightings and scoring which the University reserves the right to amend during the tender process:
Award Criteria

Weighting (%)

Design for sustainability. Design with a positive environmental impact, using materials from the circular economy.
40
Financial. Competitiveness of offer based on price and discounts offered.
25
Quality. Performance and technical merits including service quality, safety and ability to meet current and future requirements of the University, including guarantees.
25
Ability to meet the delivery and installation schedule.
10
Scoring Assessment

Score

Poor response, does not or barely meets requirement

0

Average response meets some requirements

1-3

Good response meets most requirements

4-6

Excellent response meets all requirements

7-10



	Award of contract

This is the anticipated date and may change.
	10 December 2021.

	Contract Start Date


	10 December 2021.

	Construction Completion Date 

	1 March 2022.


1
General Information and Instructions

1.1
The University of Cambridge is not a public body within the meaning of the Public Contracts Regulations 2015 (Directive 2014/24/EU) and is not subject to the European procurement legislation. Where the University advertises contracts in the Official Journal of the European Union, it does so on a voluntary basis and does not undertake any obligation to comply with the procurement legislation. The University reserves its rights in full to adapt or step outside the procedures in the procurement legislation as the University considers necessary.  

1.2
The University reserves the right to accept any part of any tender.  Information about the tender process to be followed does not amount to a legally binding offer by the University to follow the process so described.  The University reserves the right not to follow or to modify the procedures as the University considers necessary.
1.3
Tenders shall be submitted in accordance with and subject to the terms of these Instructions.  Tenders not complying with any mandatory requirement (indicated by the word “shall” or “must”) may be rejected by the University acting in its sole discretion.   

2
Confidential Information

2.1
This Invitation to Tender is confidential. Do not discuss with any third parties the bid you intend to make (except professional advisers or joint bidders who need to be consulted) nor canvass your bid for acceptance.

2.2
The Freedom of Information Act 2000 (FOI) provides a general right of access to information, including the contents of tenders, held by or on behalf of public authorities, including universities.  The University will regard the invitation to tender and tender submissions as confidential during the tender process and until award.  Information you believe would be exempt from disclosure under the Act after this period must be individually identified in your bid together with the reason for the exemption and for the non-disclosure period claimed.

3
Preparation of Bid

3.1
Variant bids may be submitted but must clearly identify all variants from the University’s specification and state all cost implications.

3.2
Tenders and supporting documents shall be in English.  Any contract subsequently entered into will be subject to English law and jurisdiction.

3.4
The Invitation to Tender includes the University’s contract terms.  Unless otherwise agreed, tenders and orders are issued subject to those terms. This is the University’s preferred contractual base for the supply.

Tenderers must sign and return the contract terms response form with their bid.


4
Submission of Tender   

4.1
Tenders shall be sent by e-mail.

4.2
The Form of Tender must be submitted by the organisation which it is proposed will enter into a formal contract with the University if awarded the contract and by persons authorised to submit tenders and make contracts for the tenderer.
5
Award Process

5.1
The Contract shall become binding on both parties upon acceptance of a tender by the University (except where the contract terms remain to be agreed), notwithstanding that, the selected supplier will upon request of the University execute formal contract documentation.

5.2
Do not supply any goods or services until you have received confirmation that your proposal has been successful. This is usually after contract documents have been executed.

5.3
Tenderers may request a debrief after the tender process is complete.

Section 2 – Information for Tenderers

Background

The Cambridge Institute for Sustainability Leadership (CISL), together with its parent institution, the University of Cambridge, has initiated a pioneering project to transform 1 Regent Street into the Entopia Building through an exemplar low carbon refurbishment which will reduce carbon emissions from the building by more than 80% over the next 100 years.

In 2019 the University of Cambridge became the first university in the world to adopt a 1.5 degrees Science Based Target for carbon reduction, committing itself to reduce its energy-related carbon emissions to absolute zero by 2048, with an ambition to achieve this by 2038 - a decade early.

The Entopia Building will provide new headquarters for CISL, outwardly demonstrate the Institute’s core values, and show how existing building stock can be successfully upgraded to tackle the climate and nature crises, and advance the circular economy, whilst supporting human health and wellbeing.
As part of this refurbishment, CISL is looking for a supplier to provide the Entopia Building with secure cycle and bin storage facilities that meets BREEAM and the University of Cambridge Design & Standards Brief requirements (see specification below).

Location of the building site:

1 Regent Street

Cambridge

CB2 1GG
The following appendices form part of this specification:

	Appendix number
	File name
	Description

	1
	Appendix 1 – Acknowledgement Letter
	Acknowledgement Letter to return by 12 noon on 19 November 2021.

	2
	Appendix 2 - 1 Regent Street External Site Measures.pdf
	1 Regent Street External Site Measures

	3a
	Appendix 3a - 9645_SK190328_03 Deliveries and Access OPT A.pdf
	Vehicular access option A

	3b
	Appendix 3b - 9645_SK190404_01 Deliveries and Access OPT B.pdf
	Vehicular access option B

	4
	Appendix 4 - Topo survey.pdf
	Topography survey in .pdf file format

	5
	Appendix 5 - Google streetview photo of space.png
	Photo from Google streetview before contractors used the site for their offices

	6
	Appendix 6 - Emmanuel College wall - elevation drawing 529 - SK - 524.pdf
	Elevation drawing of the proposed boundary wall to be built by Emmanuel College.

	7
	Appendix 7 - Material Specification - Party Wall Award submission - DRAFT.pdf
	Proposed boundary wall material specification

	8
	Appendix 8 - 9645 Entopia Introduction 180521 small.pdf
	Introduction to Entopia’s retrofit project


Section 3 – Specification and Specification Response Document

(This will form part of the contract) Contract No UCAM CISL/005
Name of Tenderer …………………………………………
1. Tenderers are asked to make their response to the University’s requirements by completing the following 5 sections (numbered 3 to 8).
2. Tenderers should cross reference ALL other documents submitted to the applicable section in the Response Document so that it is easy for the evaluation team to identify the Tenderer's full response to each requirement.

3. The rules for variant bids are set out in paragraph 3.1 of Section 1 of this Invitation to Tender.  Tenderers should retain the same basic structure of their main bid submission for any variant bid.

	Freedom of Information Act 2000
I/We believe that the following parts of the Tender Submission are exempt from disclosure as set out in the table below.  I/We acknowledge that a blanket designation of the Tender Submission as confidential is unlikely to be effective.

	Description of the information

Including reference to its location Tender Submission
	Reason why not subject to disclosure under the FOI Act
	Time Period during which it is believed the exemption will apply, beginning on date of its submission to the University

	
	Important information provided in confidence
	Trade Secret
	Commercially sensitive information
	Explanation of why disclosure (of a trade secret or commercially sensitive information) is not in the public interest
	

	
	
	
	
	
	

	
	
	
	
	
	


	University Specification for the Supply of Goods
	Suppliers Response to Specification

	Item No
	Performance and specification requirements
	Degree of Importance

1 = most important

3 = least important
	Please indicate whether you can meet the specification

Y/N
	Additional Information provided?

Y/N (if yes, please give document reference)
	Supplier to give details of how they meet the  specification 

Please:

· Append any supplier/manufacturer specifications where appropriate.  Please ensure they are cross referenced to the Specification where applicable.

· Indicate if your offer differs in any way from the supplier/manufacturer specifications

	1
	Description of Goods with volumes

	
	
	
	

	
	One secure cycle storage facility for 90no cycles, additional unsecure Sheffield stands for 30no cycles, and one secure waste storage facility for 6 x 1280L wheelie bins and 1 x 140/240L wheelie bin
	
	
	
	

	2
	Performance Criteria for cycle storage

	
	
	
	

	
	90no cycle spaces (including 5 dedicated cargo bike spaces) in a secure and covered facility that is BREEAM and WELL compliant
	1
	
	
	

	
	30no visitor cycle spaces (Sheffield stands) uncovered
	1
	
	
	

	
	Design should not use steel or concrete, where possible
	1
	
	
	

	
	Use of recycled timber or other materials from the circular economy, where possible
	1
	
	
	

	
	Design should not require a new concrete base.
	1
	
	
	

	
	Green roof. If design includes a green roof, a maintenance and access strategy is required.
	2
	
	
	

	
	Design should be aesthetically pleasing
	3
	
	
	

	
	Design should avoid a two-tier system or vertical stands
	2
	
	
	

	
	Facility to be covered overhead
	1
	
	
	

	
	Facility to be secure
	1
	
	
	

	
	Facility to be lit
	1
	
	
	

	
	Facility to have CCTV
	1
	
	
	

	
	Facility to have controlled access: access control by thumb turn or push to exit
	1
	
	
	

	
	Facility to have self-closers on the door to prevent risk of not locking
	1
	
	
	

	
	Facility to be designed to ensure no one can reach thumb turn from the outside.
	1
	
	
	

	
	Distance between each cycle rack, and cycle racks and other obstructions, eg a wall, allows for appropriate access to the cycle storage space to enable bikes to be easily stored and accessed.
	1
	
	
	

	
	Design to maintain a width of between 2.5m and 3m for vehicle access between the existing main building and the proposed facility.
	1
	
	
	

	
	Design to maintain a width of 1.5m from the North boundary wall and 1m from the West boundary wall (tbc)
	2
	
	
	

	2
	Performance Criteria for waste storage

	
	
	
	

	
	Facility to house 6 x 1280L wheelie bins and 1 x 140/240L wheelie bin
	1
	
	
	

	
	Provision to house 7805 litres of waste (general, recycling, glass, food, WEEE etc)
	1
	
	
	

	
	Design should not use steel or concrete
	1
	
	
	

	
	Use of recycled timber or other materials from the circular economy, where possible
	1
	
	
	

	
	Design should not require a new concrete base.
	1
	
	
	

	
	Facility to be covered
	1
	
	
	

	
	Facility to be secure
	1
	
	
	

	
	Facility to be lit
	1
	
	
	

	
	Facility to have CCTV
	1
	
	
	

	
	Facility to have controlled access: access control by thumb turn or push to exit
	1
	
	
	

	
	Facility to have self-closers on the door to prevent risk of not locking
	1
	
	
	

	
	Facility to be designed to ensure no one can reach thumb turn from the outside.
	1
	
	
	

	
	Design to maintain a width of 1.5m from the North boundary wall and 1m from the West boundary wall
	1
	
	
	

	
	Design should be aesthetically pleasing
	3
	
	
	

	3
	Delivery & Installation schedule: 

Both the cycle and waste storage facilities (items number 2 and 3) are required by 1 March 2022 and should be fully installed and operational by 1 March 2022. Finishes work can be extended into April 2022.

Building works can only start from 31 January 2022, due to the main contractor’s offices being on the proposed site.

	
	
	
	

	4
	Commissioning/Acceptance Procedures

	
	
	
	

	
	Visual check on site
	
	
	
	


Section 4 – Contract Documents

Contract Terms

UCAM CISL/005
I/We accept the contract conditions in Section 5 as drafted.
For and on behalf 

	(1) Signature ....................................................


Name       ....................................................



(Director)
	(2) Signature ..................................................


Name      ...................................................


      (Director/Company Secretary)*





	On behalf of: ............................................ 


(company name)


	Date:        ........................................




 
Standard Terms of Contract 
1. 
Definitions 
'we', 'us' and 'our' means The Chancellor, Masters and Scholars of the University of Cambridge. 

'you' and 'your' means the person, firm or company making the Supply.
‘Attachment’ means a document which sets out the particular features of the Contract.
`Authorised Officer' means our employee authorised to issue and deal with the Contract. 

Authorised' means signed by an Authorised Officer. 

‘Confidential Information’ means all information (written or oral) not in the public domain concerning the business and affairs of either party which is obtained in connection with the Contract.

‘Contract' has the meaning given in Condition 2. 

‘Form of Agreement’ means a form of agreement signed by the parties.

`Goods' ‘Services’ ‘Works’ means the goods services and/or works described in the Contract. 

‘Intellectual Property Rights’ mean patents, trade marks, service marks, registered designs, copyrights, database rights, design rights, confidential information and any other right recognised in any jurisdiction. 

‘Loss’ means any loss, costs, damages or expenses howsoever arising.

`Package' means any type of package used to make delivery including without limitation bags, cases, carboys, cylinders, drums, pallets, tank wagons and other containers. 

`Price' means the price stated in the Contract. 

`Purchase Order' means an Authorised purchase order. 

‘Supply’ means the Goods, Services and/or Works. 

2. 
The Contract 
2.1
The Contract shall comprise (in order of precedence): any Form of Agreement, any Attachment, any Purchase Order, these Standard Terms and any other document identified as forming part of the Contract. 
3. 
Price 
3.1
The Price is fixed and comprehensive. Unless otherwise agreed there are no additional charges, including without limitation for design, storage, packing, insurance, delivery to the delivery address, duty, taxes, carriage, installation and commissioning. VAT is payable in addition. 

4. 
Variations 
4.1
If we wish to vary the Supply we will ask you to provide a quotation within 14 days (or such longer period as we agree is reasonable). No variation shall be implemented unless the Authorised Officer notifies acceptance of the quotation  in writing. 

5. 
Our right of cancellation 
5.1
We may cancel the Contract at any time by sending you a notice of termination. If you submit a written termination claim within the following three months we will pay all sums which in our reasonable opinion are properly due and owing up to the date of termination in full and final settlement. We shall not be liable for any loss of profits or any indirect or consequential loss arising from our cancellation. The total of all payments made or due to you under the Contract, including any termination payment, shall not exceed the Price.
6. 
Quality and description 
6.1
The Supply shall conform in every respect with: 

(a)
 with the provisions of the Contract (including without limitation any standards of performance specified in the Contract); 

(b) 
the requirements of any relevant UK or EC statute, order, regulation, directives, standard, code of practice or bye-law or international agreement from time to time in force which is relevant to the Supply; 

(c) 
any recommendation or representation you have made; and

(d) 
professional standards which might reasonably be expected.
6.2
Goods shall: 

(a) 
unless otherwise agreed be fit for any purpose made known to you expressly or by implication and in this respect we rely on your skill and judgement; 

(b) 
be new (unless otherwise specified in the Contract), of sound materials and made with skilled and careful workmanship; 

(c) 
correspond to their description and  any samples, patterns, drawings, plans and specifications referred to in the Contract; and

(d)
 be of satisfactory quality.

7. 
Access to our premises etc. 
7.1
 Where access to our premises is required, you shall comply with our reasonable requirements. Access shall be at your risk. At the completion of the Supply you shall leave our premises in a clean condition, ready for occupation, having reported to the Authorised Officer and repaired any damage. 

8. 
Progress and inspection 
8.1
You shall provide any programmes of work, manufacture and delivery we may reasonably require. You shall notify us immediately if your progress falls behind or may fall behind any of these programmes. 

8.2
 We shall have the right to check progress at your works and those of any sub-contractor at all reasonable times.  Any inspection or approval shall not relieve you from your obligations under the Contract. 

8.3
The Authorised Officer must be notified and consent obtained to any extension of time. Unless otherwise agreed, time shall be of the essence. 

9. 
Packaging 
9.1
Unless otherwise agreed, all Packages shall be non-returnable. If a Package is returnable, you must give us full return instructions before the time of delivery, the Package must be clearly marked to show to whom it belongs and, unless otherwise agreed, you must pay the costs for the return of Package. We shall not be liable for any Package lost or damaged in transit. 

10. 
Safety 
10.1
You shall 

(a) 
have full regard to safety of persons and comply with the Health and Safety at Work Act 1974 and its subordinate regulatory framework, and of any other Acts pertaining to the health and safety of persons and where supplying food observe all requirements in relation to food safety;

(b) 
conduct all necessary tests prior to delivery to ensure that the Supply will be safe and without risk to the health or safety of persons; 

(c) 
provide adequate safety information data sheets and content identification , particularly of hazardous materials; and 

(d) 
throughout the progress of any Works, keep the site in an orderly state and provide and maintain all lights, guards, fencing and warning signs for the protection of the Works and the safety and convenience of the public and others. 

11. 
Delivery of Goods
11.1
Goods shall be properly packed and despatched to arrive in good condition at the specified department address and nowhere else. 

12. 
Late or damaged delivery of Goods 
12.1
If any of Goods are not delivered on time or arrive damaged then we may by written notice do any of the following:  cancel any undelivered balance of the Goods; return for full credit and at your expense any goods that in our opinion cannot be used; require you as quickly as possible to repair or replace the Goods. 
13. 
Property and risk 
13.1
You shall bear all risks of loss or damage to Goods until delivery and insure accordingly. 

13.2
 Without prejudice to our right of rejection, ownership of Goods shall pass to us if we make any advance payment (thereupon you must mark the Goods as our property) or otherwise on delivery of the Goods  

14. 
Rejection
14.1
We have the right to reject a Supply in whole or in part, whether or not paid for, within a reasonable time if it is not completely in accordance with the Contract (even if the variation is only slight or minor). You will be allowed a short period to correct the Supply. (Alternatively we may agree a reasonable deduction from the Price.) This will be one month or such shorter period as we may reasonably determine given the nature of the Supply.   After this we shall be entitled to reject the Supply. In the case of late Works or Services, we may have them performed by alternative means and charge you any additional cost. You must collect all rejected goods within a reasonable time of rejection or we shall return them to you at your risk and expense. 

15.
Payment 
15.1  Unless stated otherwise in the Contract 

(a)
an invoice may not be submitted until we have notified you of acceptance and

(b)
 we shall pay you within 30 days of receipt of a correctly rendered invoice.
15.2
Your invoice must be sent to the specified department and must quote the full Contract reference number. We shall not be held responsible for delays in payment caused by your failure to supply accurate invoices or comply with our invoicing instructions. 

16. 
Your warranty 
16.1
Unless otherwise agreed 

(a)
you will correct defects arising during the warranty period which shall be 12 months from first use or 18 months from acceptance, whichever period expires first; repairs or replacements will subject to a warranty period of 12 months; and 

(b) 
spares will continue to be available for at least 10 years from delivery of Goods. 

17. 
Liability and insurance 
17.1
Subject to Condition 17.2

(a)
Neither party shall be liable for any Loss of an indirect or consequential nature including without limitation any loss of profit, revenue or anticipated savings.

(b)
In respect of all other Losses each party’s liability shall be limited as follows:

	Loss of a type
	Limit

	required to be covered by your insurance required under the Contract
	the insurance level required by the Contract 

	not required to be covered by your insurance
	125% of the Price


17.2
Nothing in the Contract shall exclude or limit liability for any statutory breaches or regulatory fines caused by breach of contract, death or personal injury caused by negligence, bribery, fraud or fraudulent misrepresentation, third party claims or Intellectual Property Rights infringement.

17.3
 You shall maintain satisfactory insurance to cover the risks contemplated by the Contract. Unless we require higher levels: public liability insurance of at least £1 million (£5 million for catering contracts) shall be obtained; and where the Supply includes a supply of professional or intellectually based services you shall maintain professional indemnity insurance during the Contract period and for 6 years afterwards of at least £500,000. Satisfactory evidence of such insurance and payment of current premiums shall be shown to us upon request.   All policies shall contain an indemnity to principals clause.

18.
 Recovery of sums due 
18.1
Whenever under the Contract any sums of money shall be recoverable from or payable by you, they may be deducted from any sums then due, or which at any later time may become due to you under the Contract or under any other contract you may have with us. 

19. 
Matters beyond control 
19.1
Neither of us shall be liable for any delay or failure to perform if this is caused by circumstances which were not reasonably foreseeable at the date of the Contract and are beyond the reasonable control of the defaulting party. If the Supply cannot be completed within a reasonable time after the date as specified in the Contract, then the innocent party may cancel the Contract. We shall pay to you such sum as we determine is fair and reasonable in respect of work performed by you under the Contract and value we receive   prior to cancellation. 

20. 
Articles on loan, use of information and name, and data protection
20.1 
All Intellectual Property Rights in anything we make available to you or which you obtain from us in connection with the Contract shall remain vested solely in us, shall be kept confidential and surrendered to us upon demand in good and serviceable condition (fair wear and tear allowed) and shall be used solely for the purpose of completing the Contract. All such items shall be at your risk and insured by you. You agree that no copy will be made or item removed from our premises without the consent in writing of the Authorised Officer. 

20.2 
You shall not use the name, any adaptation of the name, any logo, trademark or other device of the “University of Cambridge” (including without limitation in any advertising, promotional or sales materials) without prior written consent obtained from us in each case. 

20.3
You shall maintain procedures to ensure security of data accessed in performing the Supply.  You shall process such data only as instructed.  You shall observe the General Data Protection Regulation 2016/679 (“GDPR”) clauses, as set out at https://www.procurement.admin.cam.ac.uk/supplier-portal/terms-and-conditions, which will form part of the Contract if you store or process personal data (all as defined in the GDPR) for the University.
21. 
Ownership of Intellectual Property
21.1
Where the Authorised Officer has so required prior to the date of the Contract, you hereby assign to us all existing and future Intellectual Property Rights in any Services.  In this event you shall be entitled, subject to Condition 31, to use any generic knowledge, skills and expertise which may have general applications for other clients.  

21.2
Where you retain the Intellectual Property Rights, you hereby grant us an irrevocable, non-exclusive, royalty-free licence to use all aspects of the Supply for all purposes. 
22. 
Infringement 
22.1
Except to the extent that infringement arises from our design or instructions or from our data or information, you warrant that the Supply will not infringe the Intellectual Property Rights of any third party. 

23. 
Termination 
23.1
A party shall be entitled at any time to terminate the Contract forthwith by giving notice in writing to the other if any of the following apply:

(a)
The other party has been in material default or breach of any one or more of its obligations under the Contract and has not within 21 days notice of such default or breach rectified such default or breach to the innocent party’s reasonable satisfaction.

(b)
The other party has been served with a notice pursuant to Condition 23.1(a) on no less than three previous occasions.
(c)
The other party ceases to carry on business, is unable to pay its debts when they fall due, is declared bankrupt, or an order is made or a resolution passed for its winding up or for the appointment of an administrator, receiver, liquidator or manager.

Termination shall not affect the accrued rights of either party. Conditions 17, 20, 21, 31 and 32 shall survive termination or expiry of the Contract. 

24. 
Purchase outside the contract 
24.1
We shall have the right to employ a person other than you to make supplies of the type contemplated by the Contract if we shall in our absolute discretion think fit to do so. 

25. 
Assignment and sub-contracting 
25.1
The Contract shall not be assigned by you nor sub-contracted as a whole. You shall not sub-contract any part of the Contract without our written consent, but we shall not refuse such consent unreasonably. The restriction contained in this condition shall not apply to sub-contracts for materials for minor details or for any aspect where the sub-contractor is named in the Contract. You shall be responsible for all work done and goods supplied by all sub-contractors. 

26. 
Bribery, Fraud and Modern Slavery
26.1 
We may give you written notice to terminate the Contract forthwith (or on the date specified in the notice) if any person associated with You offers, promises or gives a financial or other advantage to bring about improper performance in relation to the award or execution of the Agreement (“bribery”) or attempts to defraud or succeeds in defrauding the University in any other way. You shall ensure that all transactions done in contemplation or performance of the Contract are fully and promptly recorded.
26.2 You acknowledge that as an organisation carrying out business in England you must comply with the Modern Slavery Act 2015 and undertake to do so.  You will take steps to ensure your operations and supply chains are trafficking and slavery free, including without limitation imposing these obligations when purchasing or sub-contracting so that multi-level supply chains are addressed; failure will constitute a material remediable breach of contract. Conviction of any offence involving slavery and human trafficking by you, your employees or sub-contractors will constitute an irremediable breach of contract.
27. 
Waiver 
27.1
A failure at any time to enforce any provision of the Contract shall in no way affect the right at a later date to require complete performance of the Contract, nor shall the waiver of the breach of any provision be taken or held to be a waiver of any subsequent breach of the provision or be a waiver of the provision itself. 

28. 
Notice 
28.1
Notices shall be deemed served on delivery, within 5 working days of first class posting in the UK (working days if posted outside the UK) or upon confirmed successful fax transmission before 5pm on a working day. Notices to us must be served on our Authorised Officer.
29.
 Amendment and third parties

29.1 
Variations to these Conditions shall be binding only if in writing and signed by our Authorised Officer. It is not intended that any third party should have the right to enforce any term of the Contract pursuant to the Contracts (Rights of Third Parties) Act 1999.

30.
 Discrimination 
30.1
You shall not unlawfully discriminate (directly or indirectly) within the meaning and scope of any law, enactment, order or regulation relating to discrimination in the provision of services to the public or in employment (whether in race, gender, religion, disability, sexual orientation, age or otherwise) or any statutory modification or re-enactment thereof. You shall to the extent relevant to delivery of the Supply comply with our equal opportunities policies, which may be consulted on our website. You shall take all necessary steps to secure the observance of these provisions by all your servants, employees or agents and all sub-contractors employed in the execution of the Contract and promptly provide such information as we may reasonably require. You shall notify us immediately in writing as soon as you become aware of any investigation or proceedings brought against you under the relevant legislation. You shall co-operate with any investigation by us or a body empowered to carry out such investigations in relation to alleged or suspected discrimination. 
30.2 The Contractor shall ensure that staff who provide the Services, whether its own employees or workers or those of any contractor engaged to provide the Services, are paid the ’Outside London Voluntary Living Wage’ as published by the Living Wage Foundation https://www.livingwage.org.uk/ during the Contract Period
31. 
Confidentiality 
31.
We each undertake to the other to keep all Confidential Information confidential, except if consent has been given or to the extent that:

(a)
disclosure or use is necessary by the relevant party for the proper and effective performance of its obligations under the Contract (including disclosure by either party to its insurers and professional advisers); or

(b)
disclosure is required by law to any government, governmental department, agency, regulatory or fiscal body or authority.

You shall use all reasonable endeavours to ensure that your employees, agents and sub-consultants comply with this Condition as if parties to the Contract.

32. 
Law 
32.1
The Contract shall be subject to and construed in accordance with English Law. You hereby irrevocably submit to the exclusive jurisdiction of the English courts. 
Section 5 – Form of Tender

(Must be signed by persons authorised to submit tenders and make contracts for the tenderer)

Contract No UCAM CISL/005
To: 
The Chancellor, Masters and Scholars of the University of Cambridge (“The University”)

· Having examined carefully and understood the Invitation to Tender issued by the University for the above contract; and

· in consideration of you considering our Tender:

1.
We offer to deliver the requirements set out in University’s specification in accordance with our Tender.
2.
We agree that this Tender will remain open for acceptance for at least 10 days beginning on the tender return date.
3.
We agree that unless and until a formal contract is prepared and executed the offer set out in our Tender constitutes an irrevocable offer by us which is capable of acceptance by you whereupon there shall be constituted between us a binding contract (subject to the terms of the Contract Documents being agreed between us, both acting reasonably and in good faith).

4.
We understand that the University is not bound to accept any tender it receives, may accept part of a tender and that we bear our cost of tendering
5.
We warrant:

· all information in our Tender is complete and accurate;

· we have made our own investigations and research and have satisfied ourselves in respect of all matters relating to the Invitation to Tender and acknowledge that information in the Invitation to Tender provides general guidance only;

· we have full power and authority to enter into a contract to perform the obligations specified in the Contract Documents; and

· we are of sound financial standing and has and will have sufficient working capital, skilled staff, equipment and other resources available to perform the obligations specified in the Contract Documents.

6.
We certify that our Tender is a bona fide tender and that we have not and will not:-

· breach the confidentiality requirements in paragraph 2 of the Instructions to Tenderers;

· enter into any agreement or arrangement with any person or organisation to fix or adjust our tender or to induce them either not to bid or to bid in a particular way; or
· allow persons associated with us to bribe another person on our behalf (including offering, promising or giving a financial or other advantage in relation to our tender) or attempt to defraud the University. 
We confirm we have adequate procedures and training in place to prevent such conduct.

We will ensure our sub-contractors operate in accordance with these principles.  We acknowledge that you may cancel the contract if we breach any of these principles.
7*.
We are a subsidiary company within the meaning of Section 736 of the Companies Act 1985 and enclose a Parent Company Guarantee undertaking in the form set out in the Invitation to Tender Section 7 (below) duly completed by our ultimate holding company.

Dated this _______________ day of ________________________ 20

	Company**/Sole Principal/Partnership** (Delete as appropriate)

For and on behalf of: ………………………………………………….





(print business’ full name)

	(1) Signature....................................................


(Director/Partner)
	**(2) Signature....................................................      


       (Director/Company Secretary/Partner)

	Name ....................................................
	

	Job Title/Designation....................................................
	

	Registered Address/ Business Address




*(delete paragraph 7 if not applicable)      ** (Delete as appropriate)

Section 6 Pricing Schedules

Contract No UCAM CISL/005
1 The University does not normally enter into post tender discussions on price.  

2 Tenderers must price for everything necessary for the supply of goods or services including without limitation any necessary training.  

3 To enable the University to have the full benefit of the goods and/or services, any discounts, trade allowance of every kind and the time required for delivery should also be stated.  

4 A separate Pricing Schedule should be completed where alternative options, equipment, goods or services are being offered.

	Summary of Prices

Every item shall be priced in sterling (GBP) and the submission totalled.  

	Item
	Description - Main Item (s)
	List Price 
	Best Offer Price

	1. 
	One secure cycle storage facility for 90no cycles, and additional Sheffield stands for 30no cycles (unsecure). Design, build and installation

	
	

	2. 
	One secure waste storage facility for 6 x 1280L wheelie bins and 1 x 140/240L wheelie bin. Design, build and installation


	
	

	
	Totals of Fixed Delivery Price (A+B+C+D+E+F)
	
	


	Prices - Additional Options

	
	
	
	


	Payment Profile

	The University normally pays on its acceptance.  (Please make sure you understand the acceptance procedures that will apply.)  The University does not normally make payment in advance.  If this is required, please state this and when payment is to be made and why.

If staged payments are required, these should correspond to delivery and testing of deliverables.   If yes, please state this and when payment is to be made and why.

Note that a performance bond (bank guarantee) may be required if advance payments are agreed.  This will be at the Contractor’s expense.
	Yes/No

Yes/No


	Price Review (Services/Consumables)

	Prices quoted are fixed for the contract period

If no, please state your proposals for price review.  If indexation is required, this should be RPI.
	Yes/No




Section 7 – Parent Company Guarantee 
(To be completed if the tenderer is a subsidiary company) 

Contract No UCAM CISL/005
PARENT COMPANY GUARANTEE UNDERTAKING
Tenderer:




Parent Company Name:

Address:





Registration No:

TO:
The Chancellor, Masters and Scholars of the University of Cambridge (“The University”)
In consideration of the University inviting our subsidiary to tender we, being the ultimate holding company of our subsidiary company, hereby irrevocably and unconditionally promise and undertake that in the event of the Tender submitted by our subsidiary being accepted by the University and, if requested to do so by the University, we shall forthwith upon request properly execute and deliver to the University a Parent Company Guarantee on terms acceptable to the University 

Note:  the form of guarantee used by the University can be inspected on request.
Dated this                                       day of                                           [             ]

EXECUTED as a Deed by

)

[                          ]


)

by a Director and its Secretary

)
……………………………………

or [two Directors]


)
Director







……………………………………






Director/Secretary

Section 8 – Vendor Questionnaire 

(These will form part of the Contract) 

Cambridge Institute for Sustainability Leadership
Vendor Questionnaire

 (Expression of Interest)

CONTRACT REFERENCE UCAM CISL/005
THE UNIVERSITY OF CAMBRIDGE IS INVITING TENDERS FOR THE DESIGN AND CONSTRUCTION OF SECURE CYCLE AND WASTE STORAGE FACILITIES FOR THE ENTOPIA BUILDING
Please return this form by email to audrey.leyland@cisl.cam.ac.uk
To be submitted by 12.00pm 26 November 2021
Return submitted by:

	G
	GENERAL COMPANY INFORMATION

	G1
	APPLICANT DETAILS

	G1.1
	Company Name (Registered and Trading if different)



	G1.2
	Company Registration No and registered address:



	
	Company Registered Address



	
	Company Trading Address (if different)



	G1.3
	Company VAT Number:



	G1.4
	D&B Code (if known):

	G1.5
	Address (if different) for correspondence relating to this application:

Address:

Telephone number:

E-mail:

	G1.6
	Details of the person who completed the form

Name:

Position:

Telephone number:

E-mail:

	G1.7
	Corporate Website Homepage Address:




Instructions to Applicants

Do not discuss with any third parties the bid you intend to make (except professional advisers or joint bidders who need to be consulted) nor canvass your bid for acceptance. The University conducts its business in accordance with the Nolan Principles (selflessness, integrity, objectivity, accountability, openness, honesty and leadership) and in compliance with the University's legal, financial, administrative and other obligations and has procedures in place to deter fraud (Financial Regulations 2, 3 - https://www.finance.admin.cam.ac.uk/policy-and-procedures/financial-regulations/preliminary  - https://www.finance.admin.cam.ac.uk/policy-and-procedures/financial-regulations/g-bribery-and-fraud). The University does not tolerate and is determined to prevent bribery and corruption. It also seeks to promote compliance with anti-trafficking legislation. The University reserves the right to disqualify the bidder and make a report to the relevant authorities and terminate any contract awarded if it believes any attempted or successful bribery or fraud or offence involving slavery and human trafficking has occurred. You therefore need to ensure you have put adequate procedures in place to prevent such conduct.

The information you provide will only normally be shared with people involved in purchasing for Institutions within the UK Education Sector who have a relevant need to review the data for their organisations in relation to essential information gathering / distribution and legislation compliance. 

It should be noted however that such bodies and the University may be required to disclose any information contained in any questionnaire in response to a Freedom of Information Act request, it cannot be guaranteed therefore that this data will not fall into the public domain.   Applicants are therefore asked to identify any information, which they regard as commercially sensitive and so not suitable for disclosure.

By completing this questionnaire, the person completing it is confirming that the data entered is correct to the best of their knowledge and that they are authorised to complete this document on behalf of their organisation.

1. Any information and/or documents submitted in response to this questionnaire must relate to the applicant only. The applicant is the organisation which it is proposed will enter into a formal contract with the University if awarded the contract.

2. Not all the questions may be applicable.  The contents page will indicate if any questions do not need to be answered.

3. Where insufficient space has been provided in this document, the applicant may append additional pages.

4. The answer format required is included for most questions. Please complete your answers only in the right hand column (please do not write or change in any way the left or middle columns – your answers will be evaluated against only the original questions, not any changes made to them). Where options are presented, please delete those which do not apply.
5. Failure to complete the form in full and accurately or to provide any necessary supporting documents may result in your company not being considered suitable.

6. Applicants must ensure that the University is not misled by any of its responses.

7. Failure by the applicant to respond to requests for further information within 14 days of the date specified for its receipt may result in your company not being considered suitable.

8. Responses may form part of the contract should the applicant subsequently be successful.

9. Applicants must keep the University informed of any change during the tender process in information submitted.

10. Applicants will be notified of the decision if unsuccessful.

11. This questionnaire and the information it contains is provided solely for the purpose of allowing potential vendors to provide a proposal for the services or goods being procured.

12. Answers are scored by reference to the thoroughness and quality of the answers provided. 
CONTENT

	PLEASE COMPLETE ONLY REQUIRED SECTIONS & QUESTIONS

Not all sections of this questionnaire are required to be completed, please complete those sections as indicated in the column opposite. 
	Completion Required?
	Questions to be completed on this occasion
	Page

	G – General Background Information 
	YES 
	All
	

	F – Financial
	YES
	All
	

	I - Insurance
	YES 
	All
	

	D – Diversity & Equality General
	YES
	All
	

	DH – Diversity & Equality High Relevance 
	NO
	None
	

	C – Corporate Responsibility
	NO
	None
	

	V – Verification - References
	YES
	All
	

	B – Business Structure and Resources
	NO
	None
	

	Q – Quality Assurance
	NO
	None
	

	E – Environmental 
	YES
	All
	

	H – Health & Safety 
	YES
	All
	

	W – WEEE Directive
	NO
	None
	

	R – RoSH Directive
	NO
	None
	

	First round evaluation – additional questions
	NO
	None
	

	Declaration
	YES
	All
	


Application Form

	G
	GENERAL BACKGROUND INFORMATION

	G1
	APPLICANT DETAILS – complete the front page so that your return can be easily identified.

	G2
	STATUS OF APPLICANT

	G2.1
	What is the legal status of your Organisation ? (e.g. Sole trader, limited liability company, public limited company, charity, mutual etc):

	
	(a)
	A sole trader?
	Yes/No

	
	(b)
	A partnership?
	Yes/No

	
	(c)
	A limited company?
	Yes/No

	
	(d)
	A public limited company?
	Yes/No

	
	(e)
	A charity?

Trading as a company?

Or

Number of trustees if not a company?
	Yes/No

	
	(f)
	Other – please specify


	Yes/No



	G3
	DETAILS OF HOLDING/PARENT COMPANY

	G3.1
	Is your organisation part of a commercial group, a subsidiary company or parent company or any other multi-legal-entity organisation?


	Yes/No

	G3.2
	If 'yes' please advise the name of parent and/or child organisations/s:

Name:

Registered Office Address:

Registration Number:

Note: the University may require the Holding Parent Company to enter into a Deed of Guarantee, where a contract is proposed with a subsidiary, to indemnify the University against all losses, damages or costs which may be incurred by the University by reason of any default on the part of the applicant.




	F
	FINANCIAL MATTERS

	F1
	The applicant shall attach audited accounts for the last three of its financial years (or for the period of the applicant's incorporation if a company or of the applicant's trading if a partnership or sole trader, if such period be less than three years).  The accounts submitted must relate solely to the applicant.

Accounts attached: 
	Yes/No

	F2
	Please provide details of the published figures for the three previous financial years for:

	
	
	Last full year
	2 years ago
	3 years ago

	Applicant’s Company Turnover     


	£
	
	
	

	Net profit (Loss)
	£
	
	
	

	Please provide details of the overall turnover  of the company specific to this activity    
	£
	
	
	

	In the last full year, what proportion of your turnover refers to the supply of goods/services which you now propose to supply to the University?
	%
	
	
	

	F3
	If the applicant is called upon to provide a bond, who will provide a surety (e.g. bank or insurance company)?

Name:

Address:

	F4
	All payments from the University are made under University standard payment terms via the BACS system, please therefore complete the following in order to ensure timely payment of invoices. Please ensure that your first invoice has these details included on the invoice for verification purposes.

	
	Bank Name & Address
	

	
	Sort Code
	

	
	Account Number
	


	I
	INSURANCE

	I.1
	If your company’s tender is successful, adequate insurance cover will be required.  Please provide details of all your insurance cover currently in force, together with copies of your insurance certificates.  The levels are indicated below.  If your current insurance is insufficient, please enclose a copy of a quotation from your insurance company indicating that the increased cover will be available should you be awarded the contract.

	Requirements
	Insurer
	Policy No.
	Cover  £
	Renewal Date

	Public liability (minimum £5m)
	
	
	
	

	Employer’s Liability (minimum £5m)
	
	
	
	

	Professional Indemnity (minimum £500,000 cover)
	
	
	
	

	Product Liability (minimum £5m cover)
	
	
	
	

	I.2
	Are there any outstanding claims against you (other than routine employment cases)?   Please list as appropriate.




	D
	DIVERSITY & EQUALITY  



	 (General Equality Information)  - all vendors  

The University of Cambridge is committed in its pursuit of academic excellence to equality of opportunity and to a proactive and inclusive approach to equality, which supports and encourages all under-represented groups, promotes an inclusive culture, and values diversity.  In recognition of the University’s Public Equality Duties, this commitment covers all protected groups (Age, Disability, Gender Reassignment, Marriage and Civil Partnership, Pregnancy and Maternity, Race, Religion or Belief, Sex and Sexual Orientation).

In order that we make an assessment of your current Diversity & Equality status, please provide answers to the following questions.  Please ensure that any supporting documentation is clearly marked with the name of the respondent and the number of the question to which the response refers.

	Is your organisation an ethnic minority business (50% or more of which is owned by members of one or more ethnic minority groups, or, if there are few owners, where at least 50% of the owners are members of one or more ethnic minority groups)?


	YES/NO

	
	Not Known as PLC / mutual / charity

	
	Do not wish to disclose (acceptable answer)

	D1
	Does your organisation have an Equal Opportunities Policy that covers all of the protected groups (Age, Disability, Gender Reassignment, Marriage and Civil Partnership, Pregnancy and Maternity, Race, Religion or Belief, Sex, Sexual Orientation,)?
	YES/NO

IF YES, PLS ATTACH DETAILS



	D1.1
	Is it your policy and practice NOT to discriminate directly or indirectly on grounds of Age, Disability, Gender Reassignment, Marriage and Civil Partnership, Pregnancy and Maternity, Race, Religion or Belief, Sex, Sexual Orientation, in the provision of goods, facilities or services to the public?
	YES/NO

	D1.2
	Is it your policy and practice NOT to discriminate directly or indirectly on grounds of Age, Disability, Gender Reassignment, Marriage and Civil Partnership, Pregnancy and Maternity, Race, Religion or Belief, Sex and Sexual Orientation, as an employer?
	YES/NO

	D2 
	Is it your practice to promote equality in the provision of goods, facilities or services to the public?

How is this demonstrated?


	YES/NO

	D2.1
	How does your organisation assess your practice for fair treatment in relation to all the protected groups (Age, Disability, Gender Reassignment, Race, Religion or Belief, Sex, Sexual Orientation)?


	

	D2,2
	How does your organisation ensure that staff are aware and comply with the equal opportunities policy?


	

	D3 


	In the last 3 years has any finding of unlawful discrimination in ANY field been made against your organisation by the Employment Tribunal, The Employment Appeal Tribunal or any court or in comparable proceedings in any other jurisdictions or has your organisation been the subject of formal investigation (which had a negative finding) by relevant authorities (such as the Equality and Human Rights Commission or its predecessors) on the grounds of alleged unlawful discrimination?  If the answer is Yes, please advise what the unlawful finding(s) was/were and what corrective actions have been taken by your Company as a result.


	YES/NO

	
	
	Not Known as PLC / mutual / charity

	
	
	IF YES, PLS  ATTACH DETAILS

	D4
	In the last three years has any contract with your organisation been terminated on grounds of your failure to comply with either or both of:

i)  Legislation prohibiting discrimination or  

ii) Contract conditions relating to equal opportunities in the provision of goods, facilities or services?  

If yes, provide details of each occasion and state the corrective action you have taken
	YES/NO

	
	
	IF YES, PLS  ATTACH DETAILS.


	C
	CORPORATE RESPONSIBILITY

For the University to improve its social performance it needs to give consideration to such issues when procuring goods, services and works from external suppliers.
	 

	
	Community
	

	C1
	Has your company developed a community investment strategy?
	 YES   / NO

	C2
	Does your organization undertake community investment programmes? 


	YES   / NO

	C3
	If yes, state the form of investment (e.g. Cash, Staff time, Gifts in kind, Management time)?


	

	C4
	Has the development of your community investment strategy included a review of sourcing/purchasing, e.g. local sourcing, sourcing from disadvantaged communities - disabled, ethnic minorities etc.?


	YES   / NO

	
	Labour Rights in the Supply Chain.

The following questions are applicable to companies who have supply chains extending beyond developed countries.
	 

	C5
	Does your company have a supply chain policy (or similar policy) that requires your suppliers to uphold minimum commitments relating to labour standards which meet core ILO Conventions on Labour Rights? 


	YES   / NO 



	C6
	Do you monitor your suppliers’ operations/facilities to assess their compliance with your supply chain policy or directly with the ILO Conventions on Labour Rights?
	YES   / NO

	C7
	If yes, state how you monitor
	

	C8
	Does your company have plans in place in the event that labour rights concerns are identified in your supply chain? 
	YES / NO

	C9
	What is your policy regarding staff remuneration, in particular with regards to the Voluntary Living Wage
	

	C10
	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015?
	YES/NO

	C11
	If you have answered yes to question C10 are you compliant with the annual reporting requirements contained within Section 54 of the Modern Slavery Act 2015?
	Yes   (provide URL…………………)

No (please provide an explanation)


	V
	REFE VERIFICATION - REFERENCES AND EXPERIENCE OF COMPARABLE SERVICE PROVISION 

	V1
	The University will wish to obtain references, where possible, from clients of the applicant who have been provided with a comparable or similar service.  Please append full details of at least 3 reference sites, preferably in the Higher Education, where you have undertaken projects of a similar size and scope as the prime contractor implementing the services sought.

· Please note that the information below will be treated in the strictest confidence and purely as a means of obtaining references for potential vendors of goods and services to the University of Cambridge.
Please include the name, job title, address and telephone number of the representative from whom references may be sought. 
        

           None/Detailed below

Company 1

Contact Name   

Address

Telephone No   

Email:            

Estimated annual value of business  (GBP) 

Company 2

Contact Name   

Address

Telephone No   

Email            

Estimated annual value of business    (GBP)

Company 3

Contact Name   

Address

Telephone No   

Email        

Estimated annual value of business   (GBP)



	V2
	Has your company or business had penalties, default notices or liquidated damages awarded against it during the last three years in respect of the comparable services?


If 'yes', please list brief details:
	Yes/No

	V3
	Have you ever withdrawn from a contract after the contract has been awarded?

If 'yes' please list brief details:
	Yes/No

	V4
	Has your company or business had a contract terminated in the last three years in respect of the comparable services?

If ‘yes’ please list brief details:
	Yes/No


	B
	BUSINESS STRUCTURE AND RESOURCING

	B1
	Details of the firm, its business, size, number of staff (include separate figures for managerial and operational for last three years), organisation and length of existence. Include some background information. 

Information on the legal structure should be given and should include details of parent company if applicable. Applicants may wish to append a ‘family’ tree to illustrate the structure.  Only resources actually available to the applicant for delivery of the services should be cited.

A brief description of the applicant's business structure is required.  



	B2
	Which part of your organisation would deliver this service?



	B3
	Why do you think this will deliver a high quality service?



	B4
	Please provide evidence of substantial experience in the supply of similar services, detailing contracts held by the tenderer for the supply of similar services over the past 2 years with the value of the services and dates and names of customers.



	B5
	MANAGEMENT STRUCTURE

	B5.1
	A brief description of the applicant's management structure, relevant to the proposed activity, is required:



	B5.2
	Please give brief biographical details, including skills base and relevant experience of staff and/or managers to be employed in performing this contract awarded by the University  to the applicant:



	B6
	RESOURCES

	B6.1
	Enter the number of persons employed (on the provision of services comparable to that proposed for this contract) during the last full year:

	Managerial/supervisory

On site

Off site
	Part Time
	Full Time

	
	
	

	Operational:


	
	

	Sub-contractors:


	
	

	B6.2

	Please give evidence of resources, capability and capacity for managing a contract of the size and scope outlined in the background information.



	B6.3

	Please give details of any specialist in-house expertise or resources that could be of benefit to this contract, including any professional qualifications.



	B6.4
	Which elements of the services detailed in the background information does your organisation anticipate may be sub-contracted?



	B6.5
	How does your organisation ensure good working relationships with your sub-contractors?



	B7
	STAFF TRAINING

	B7.1
	Please provide details of how training is implemented to all levels of management and staff involved in the management and delivery of the contract. Examples of this training in other contracts may be included.



	B7.2
	How does your company ensure that staff are competent?



	B7.3
	Give brief details of how your company communicates instructions to staff.



	B7.4
	Please provide evidence of membership of professional bodies




	Q
	QUALITY ASSURANCE

	Q1
	Evidence should be supplied of satisfactory processes and procedures to enable the University to be assured that goods/services can be delivered to the required frequency and quality. 

	Q1a
	Are your quality management systems for the manufacture and/or supply of goods or services in this tender certified to ISO9000?
	YES / NO

	Q1b
	Are your quality management systems for the manufacture and/or supply of goods or services in this tender certified to ISO9001?
	 YES / NO 

	Q1c
	Please state certifying body and certificate number 

(& attach a copy of the certificate)
	

	Q2
	If ISO9001 quality management systems are NOT in place in your organisation, are other quality assurance systems / processes in place in your organisation? 
	YES  / NO 

IF YES, PLS PROVIDE COPIES OF THOSE APPLICABLE.


	E
	ENVIRONMENTAL ISSUES

	Applicable to Goods/Works and Services

	E1
	The University has adopted a positive stance with regard to the protection of the environment and regards environmentally sound approaches to service delivery as an aspect of quality assurance.  Has your company an environmental policy?

detailed below/attached


	YES   / NO

	E2
	Certifying body & Certificate Number (& attach a copy of the certificate)
	 

	E3
	Do your quality procedures in relation to your delivery of this service/supply of goods take into account environmental matters?  For example,  special emphasis on recycling, the safe use of materials, conservation of energy resources etc, or list below any areas which you consider relevant to the protection of the environment in relation to the service which is the subject of this tender.


	YES   / NO

	E4
	Do you operate to any environmental management standard (e.g. ISO14001 or equivalent)?
	YES   / NO 

	E5
	Describe any special arrangements you have for waste disposal which ensure minimisation of environmental pollution.  (If none, state ‘none’)
	DETAILS ENCLOSED /   NONE /

	E6
	Have you had any enforcement notices or prosecutions by the Health & Safety Executive or Environment Agency (or similar bodies in countries in which you operate) in the past 3 years?
	YES   / NO 

IF YES, PLS PROVIDE DETAILS

	E7
	What are the key environmental impacts of the products and services that you would offer and what action have you taken to minimise these?  Please only provide information that you have given in answer to the questions below.
	

	Applicable to Goods/Works only

	E9
	Where products are to be supplied, what experience does your company have in providing environmentally sustainable products?


	detailed below/attached/N/A

	E10
	What percentage of the goods quoted for potential supply against any resulting contract are manufactured from re-cycled materials?
	______%  /    NOT APPLICABLE   

	E11
	What percentage of the material content of the goods quoted for potential supply against any resulting contract, are made from materials that can be re-cycled?
	______%  /    NOT APPLICABLE  

	E14
	Describe any special arrangements you have for waste disposal which ensure minimisation of environmental pollution.  (If none, state ‘none’)
	DETAILS ENCLOSED /   NONE / NOT APPLICABLE

	E15
	Describe any measures taken by your company to preserve or protect natural resources.  (If none, state ‘none’)
	DETAILS ENCLOSED /   NONE

	E16
	What are you doing to reduce the hazardous material content of the products supplied under this contract?
	 

	E17
	Are any of the products on this contract eco labelled? (if yes, please state which ones)
	YES  /   NO  /  NOT APPLICABLE  

	E18
	Does your company have a carbon management policy, if so please attach a copy and detail how you apply this policy to achieve carbon reductions

If not please detail how your company has obtained or is seeking to obtain the CarbOn Trust Standard. (www.carbontruststandard.com) 


	YES/NO

DETAILS ENCLOSED /   NONE 

	E19
	Can you provide any of the following for a good or service potentially being procured:

a) A relevant Carbon Reduction Label for the good or service?

b) A certified product carbon footprint, for example PAS2050 or equivalent?

http://shop.bsigroup.com/en/Browse-by-Sector/Energy--Utilities/PAS-2050/
c) Another form of product carbon footprint?

d) No product carbon footprint?

Please provide details
	YES/NO

DETAILS ENCLOSED /   NONE


	H
	HEALTH AND SAFETY LEGISLATION 

	H1
	Please provide copies of the following documents and mark them with the appropriate question numbers for easy identification:

	
	Please tick if enclosed

	If you have more than 4 employees, your organisation’s policy statement with respect to health safety and welfare signed and dated by your Chairman, Chief Executive, Managing Director or Company Secretary.
Please ensure they are the latest versions and have been reviewed, and if necessary revised within the last 2 years.
	

	Is there a Health and Safety Policy in place at all relevant locations in the supply chain and is appropriate training provided?
	

	(b)
Details of your safety organisation (structure, roles and responsibilities).


	

	(c)
Details of your safety organisation for the type of work intended, including:

(H1a) risk assessment procedures, (please attach relevant examples);

(H1b) examples of relevant safe working methods;

(H1c) procedures for monitoring the implementation and effectiveness of your health and safety policy;

(H1d) first aid provision;

(H1e) procedure for dealing with emergencies;

(H1f) procedure for reporting and investigating accidents and dangerous occurrences.



	

	H2
	Identify the person in your company who is responsible for co-ordinating safety matters, who can be contacted if necessary:

Name:

Phone contact number:



	H3
	Who is your "Competent Person" for provision of health and safety advice, as required by the Management of Health and Safety at Work Regulations 1999 (If external consultants please provide the name and address of the organisation and the name of the consultant.)

Phone contact number:



	H4
	What health and safety training is given to employees and how is their competence to safely perform work tasks assessed?



	H5
	Please detail any HSE\local authority enforcing action (i.e. prosecution or issue of Improvement or Prohibition Notices) taken against your company in the past three years.



	H6
	How many accidents (notifiable to the HSE) have you had in the last 3 years?  

Please attach a summary of your reportable accidents, dangerous occurrences and notifiable diseases record for the past three years. 

None/Copy attached

	H7
	Please describe in-house or external health and safety awards received by your company, indicating when and for what they were received and identifying the awarding body or organisation (if not in-house).



	H8
	Please provide details of the company’s procedures for monitoring and reviewing health and safety performance.



	H9
	Are hazardous substances to be offered in the tender for which you are completing this questionnaire?


	YES / NO  

	H9A
	If hazardous substances are to be offered in the tender, are Product Safety Data sheets available? 
	YES / NO  /  NOT APPLICABLE

IF YES, PLS  ATTACH COPIES

	H11
	Are Product Assessment sheets available? 
	YES / NO  /  NOT APPLICABLE 

IF YES, PLS  ATTACH COPIES

	H12
	Which products require special disposal procedures?
	PLS STATE: 

 

DETAILS ENCLOSED /   NOT APPLICABLE

	H13
	Are all items of equipment to be supplied that require a CE Mark, so labelled?
	YES / NO  /  NOT APPLICABLE 


	W
	WEEE Directives (Waste Electrical and Electronic Equipment EU Directives) Directive No. 200/96/EC 

	
	Does your offering include items to which the WEEE Regulations apply?  If Yes, answer the following questions:
	YES / NO  

	W1
	If you are classed as a producer under the WEEE Regulations 2006, please detail who it is intended will take responsibility for the collection, treatment, recovery and environmentally sound disposal of WEEE under the Contract? 
	DETAILS ENCLOSED /   NONE /NOT APPLICABLE

	W2
	If not classed as a producer under the WEEE Regulations 2006, please detail who, it is intended, will take responsibility for the collection, treatment, recovery and environmentally sound disposal of WEEE under the Contract?
	 DETAILS ENCLOSED / NONE /NOT APPLICABLE

	W3
	If your organisation has registered with a scheme as a producer of Waste Electronic and Electrical Equipment (WEEE) please provide details of your producer registration number, the scheme name and the scheme registration number.
	REGISTRATION NUMBER:

 

NOT PROVIDED/NOT APPLICABLE 

	W4
	If you or a scheme will take responsibility for the collection, treatment, recovery and environmentally sound disposal of WEEE under the WEEE Regulations 2006, what procedures does your organization or scheme have, including for reuse of whole appliances.
	DETAILS ENCLOSED /   NONE /NOT APPLICABLE 

	W5
	If classed as a producer, please state what information your organisation proposes to provide with regard to your products to assist with the reuse, recycling and recovery of types of new equipment in accordance with your obligations under WEEE and how will this information be provided to us?
	DETAILS ENCLOSED /   NONE /

NOT APPLICABLE

	W6
	If not classed as a producer, please state what information your organisation proposes to provide with regard to the supplied products to assist with the reuse, recycling and recovery of types of new equipment and how will this information be provided?
	DETAILS ENCLOSED /   NONE /

NOT APPLICABLE

	W7
	If classed as a producer and you have registered yourself as a scheme, please provide details of yours or your scheme’s authorised treatment facility/facilities.
	DETAILS ENCLOSED /   NONE /

NOT APPLICABLE

	W8
	If classed as a producer, please detail your organisation’s approach to product design to facilitate reuse, recycling and recovery of WEEE, its components and materials, and provide relevant examples.
	DETAILS ENCLOSED /    NONE /

NOT APPLICABLE 

 

	W9
	If classed as a distributor, please detail what information you would provide regarding products to be supplied to facilitate reuse, recycling and recovery of WEEE, its components and materials, and provide relevant examples.
	DETAILS ENCLOSED/NONE/NOT APPLICABLE

	W10
	Has your organisation been served with any enforcement compliance notices under the terms of the WEEE 2006 regulations by the relevant enforcement authority in the past two years?

If yes, please detail how you remedied the situation to the satisfaction of the relevant authority
	YES/NO/NOT APPLICABLE

 

	W11
	Has your organisation been convicted or fined for any breach of the WEEE 2006 regulations in the past two years?

If yes, please detail the steps you have taken to remedy the situation
	YES/NO/NOT APPLICABLE


	R
	Restriction of Hazardous Substances in Electrical and Electronic Equipment  (ROHS) Directive (2002/95/EC) 

	R1
	Please confirm that your organisation will ensure that its products comply with the Restriction of the Use of Certain Hazardous Substances in Electrical and Electronic Equipment Regulations 2006 (ROHS) 
	YES/NO/NOT APPLICABLE

 

	R2
	Please detail any of your products that relate to this tender that you consider would be exempt under the terms of the ROHS Regulations 2006
	DETAILS ENCLOSED /  NONE /

NOT APPLICABLE

	R3
	Does your organisation import any ROHS products from outside of the EU? 

If yes, please detail how your organisation will ensure that any such products comply with the requirements of the ROHS.
	YES/NO/NOT APPLICABLE

DETAILS ENCLOSED /    NONE /

NOT APPLICABLE

 

 

	R4
	Please detail how your organisation analyses products to ensure that you are meeting your obligations under ROHS.  
	DETAILS ENCLOSED /   NONE /

NOT APPLICABLE 

 

	R5
	Has your organisation been served with any compliance notices under the terms of the ROHS 2006 by the relevant enforcement authority in the past two years?

If yes, please detail how you remedied the situation to the satisfaction of the relevant authority
	YES/NO/NOT APPLICABLE

 

	R6
	Has your organisation been convicted or fined for any breach of the ROHS 2006 regulations 7, 8, 9 or 10 in the past two years?

If yes, please detail the steps you have taken to remedy the situation
	YES/NO/NOT APPLICABLE

	R7
	Were any offences under the terms of the ROHS 2006 committed by any third party vendors or sub-contractors that will be used in the provision of the goods to the institution?

If yes, please detail which vendor(s) and how you dealt with such vendor(s) to ensure your compliance
	YES/NO/NOT APPLICABLE


	
	DECLARATION 

	Re: Supply of secure cycle and bin storage facilities for University of Cambridge - Contract UCAM CISL/004
With reference to the above project, we hereby confirm that we wish to submit a Tender for the above contract if we are invited to do so.

We hereby certify that we (enter your company’s name)

	1
	Make this application in our own right, and on an individual basis.  We confirm that we are not participating in any other application for this contract as partners or subcontractors;

	2
	Declare that the details submitted in the form of this application are correct and understand that any misleading information provided in this application may result in our exclusion from further consideration for this contract;

	3
	Can confirm that the following information has been included:

· the last three years’ audited accounts

· details of insurance cover 

· a copy of our Equal Opportunities Policy and other documents as requested under section D and DH (as appropriate)

· a copy of the health & safety policy statement, signed and dated 
· any other procedures, examples and logs requested
· details of quality assurance procedures
· brief details of all relevant contracts;

	4
	Will inform the addressee immediately if there is any change in the information provided herein, particularly if relevant to the status of the company during the procurement process or subsequently;

	5
	Are the organisation which it is proposed will enter into a formal contract with the University if awarded the contract.

	
	I acknowledge that 

· the University may disqualify my application and make a report to the relevant authorities if it believes any attempted or successful bribery or fraud or offence involving slavery or human trafficking has occurred  (and I confirm I have put adequate policies, procedures and training in place to prevent such misconduct);

· the information disclosed in this application form will be used in the evaluation process to assess our company's financial stability and competence to conduct the service being tendered by the University; 

· all the information provided in this document is complete, true and correct and I am authorised by relevant persons in my organisation to provide this information; and that 

· in the event that our company is successful in being awarded this contract the company will provide any updated information listed in paragraph 3 of this declaration as and when requested by the University.

Signed:

Name:

Position:

Date:

Note: This form must be signed by a director or other senior representative of the company.


[image: image4.png]


[image: image5][image: image6][image: image7][image: image8][image: image9][image: image10]
For the design and construction of secure cycle and waste storage facilities for the Entopia Building.
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